
 

 

 

   

 Creating your client newsroom 

  
 

  

 

 

 Create free, unlimited newsrooms 

within minutes 

 Adds value to the service you offer 

to your clients, at no extra cost to 

you 

 Links to client website 

 Links to social media channels 

 Creates a one-stop shop for 

journalists  

 Automatically updates every time 

you send your press release or 

add collateral 

 

 

 

 

 

 

  

  

 

 

 
 

 



 

     

 

 

   

 

 

 

 

 

 

 

To create your own client Newsroom go to Private as shown in the screenshot below, then select Clients: 

 

  

 

 

 

Select the client.  

 

If you do not have a client listed, click  

the + symbol and add the details as shown on the next 

page 

 

 

 

 

 

How it’s done 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Creating your client 

To create a client click on the plus sign and simply add details. This will be visible to journalists 

viewing your newsroom and will help them find further information or images quickly. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Once you have done this click on the Newsroom tab and put a tick in the box ‘has newsroom’.  

Fill in the fields.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

For the News Room Root choose: a one word url with no spaces, in this example the client is 

called Quintessential Cakes so we’ve used quinncakes 

Custom Link 1: option to insert the name of a client website 

 

 

 

 

Naming the newsroom 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Your content will automatically update each time you send a press release through PR MAX as long as 

you always link to the client name when you send it out via distribute 

 

       

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Viewing your newsroom 



 

 

Adding videos and pictures 

Adding video and picture content so that it can be used when sending out press releases or within 

your newsroom couldn’t be simpler, just go to Private and select Collateral. Click the plus button and 

name your collateral something meaningful to identify it. 


